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PARKING & TRAFFIC APPEALS INFORMATION 
 
The Goal of the Appeals Process is to provide members of the UCA community with a way to settle contested 
parking and traffic citations. 
 
The Parking & Traffic Appeals Board consists of faculty, staff, and student members recommended by the 
Faculty Senate, Staff Senate, and Student Government.  A representative from each group attends the appeals 
hearing.  It is highly recommended that you attend your hearing but it is not mandatory.  The hearings are held 
in the Conference Room at the UCA Police Department.  On the day of the hearing, come to the Police 
Department and tell the person at the Parking & Traffic window that you are here for the appeals hearing.  You 
will be called back to the Conference Room in the order that you checked in at the window.  After you have met 
with The Board, you are free to go.  You will be notified via US Mail at the address you listed on your appeals 
form.  Make sure you give a correct mailing address.  It is not our responsibility to locate you when you 
have given us an incomplete address.  A letter should be sent within two days after the hearing.  If you have 
not heard anything in two weeks from the hearing date, contact the Parking & Traffic Office during our working 
hours to find out the result of your appeal.  The letter will also tell you that if your appeal is denied, you have 30 
days to pay the citation before it doubles.  If you choose, you may appeal to Conway Municipal Court. 
 
FILING AN APPEAL 
 

1. Appeals forms must be filed within 72 hours of the time the citation was issued. 
2. Appeals may be filed only if the citation was issued in error, contrary to traffic regulations, or an 

extraordinary circumstance led to the issuance of the citation. 
3. Ignorance of UCA Traffic and Parking Regulations, a lost ticket, forgetfulness, parking only for a short 

period, failure to display a parking permit, and failure to see signs are not grounds for an appeal. 
4. You may attach any document(s) supporting your appeal to the back of the appeals form. 

 
 

PARKING AND TRAFFIC CITATION APPEAL FORM 
 

Appeals may be filed only if the citation was issued in error, contrary to traffic regulations, or an extraordinary 
circumstance led to issuance of the citation. 
 

You must place a check mark  or X in one of the following boxes: 
 
 The citation was issued contrary to the regulations established in the UCA Traffic and Parking 
Regulations.  In your appeal, specify the section(s) of the Regulations supporting your contention. 
 
 The citation was issued in error.  In your appeal, specify the error you believe was made. 
 

 An extraordinary circumstance led to issuance of the citation.  In your appeal, specify in detail the 
circumstance that makes your case an exception. 
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Complete the below information: 
 
Give complete mailing address or you will not be notified of the outcome of your appeal. 
 
Name: __________________________________________  ID#: ______________________ 
 
Local Mailing Address: ________________________________________________________   
    
Apt#: ______  City: _____________________ State: ______  Zip Code: _________ 
 
Phone#: ________________ License Plate#: ____________________ 
 
UCA Permit#: _____________________  Citation# (on top right of ticket): _______________ 
 
Violation(s) as listed on the citation: ______________________________________________ 
 
How long have you been a student/employee at UCA? ________________________________ 
 
How long have you been a licensed driver? _________________________________________ 
 
How long have you driven a motorized vehicle at UCA? _______________________________ 
 
Please explain your appeal.  Be as specific as possible.  Provide specific information on any/all extenuating 
circumstances or conditions you would like the committee to consider in your appeal.  Provide any attachments 
you believe support your appeal. 
 
Please remember: ignorance of traffic or parking regulations, a lost ticket, forgetfulness, parking only for a 
short period, failure to display a parking permit, and not seeing the signs are NOT valid reasons for an 
appeal. 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
_________________________________________________________________________________________ 
 
 
Signature: ______________________________ 
 
Date: _________________ 

For Office Use ONLY 
 

Hearing Date: 
   


